
How to Prepare Letters 

of Endorsement 

(LOE)?
DAY 2: Session 12.1D

e
fi

n
it
io

n

T
e
m

p
la

te

D
A

N
o
m

in
a

ti
o
n

R
e
so

u
rc

e
s

C
o
n
ta

ct



D
e
fi

n
it
io

n

T
e
m

p
la

te

D
A

N
o
m

in
a

ti
o
n

R
e
so

u
rc

e
s

C
o
n
ta

ct

Proposals for projects/programmes require an endorsement by

the Designated Authority/ies of the country/ies in which the

project/programme will be implemented.

What is a Letter of endorsement (LOE)?

No proposals will be 

considered/reviewed if 

not accompanied by valid 

LOEs.

LOEs must be fully in order by the submission deadline. 

https://www.adaptation-fund.org/apply-funding/designated-authorities/
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DATE

LOEs are valid 

for three 

consecutive 

review cycles 

only

SUBJECT

Title of the project

LETTER HEAD
Government Letter 

Head

SIGNATORY

Name of DA

Position/Title in 

Government

https://www.adaptation-fund.org/apply-funding/project-

funding/project-proposal-materials/

Available in the AF website at:

https://www.adaptation-fund.org/apply-funding/project-funding/project-proposal-materials/
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LIST OF DAs PER 

COUNTRY

CURRENT DA RECORDED 

ON THE FUND DATABASE 

IS UP TO DATE  

CHECK THE 

AF WEBSITE 

NOMINATION 

LETTER
COUNTRY TO SUBMIT A NOMINATION LETTER 

DULY SIGNED BY A MINISTER, AMBASSADOR 

OF AUTHORITY AT CABINET LEVEL

CHANGE OF DA

TO ALLOW 

REVISION

EARLY SUBMISSION

What to keep in mind- Designated Authority (DA)
Responsible for endorsing each project/programme submitted for AF funding 

from the country.

IT IS POSSIBLE TO SUBMIT THE LOE BEFORE 

DOCUMENT PROPOSAL AND THE COURTESY 

NOTICE HAS BEEN SENT OUT

Is the current listed DA 

indeed still valid?

YES!

NO!
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DA Nomination Letter 

When a country nominates a new DA, the AF secretariat has to receive an 

official letter of notification on the change of the DA. The letter is required to:

321
SPECIFY THE 

CHANGES IN 

THE 

DESIGNATED 

AUTHORITY 

NAME, TITLE, 

OFFICE

THE NEW 

DESIGNATED 

AUTHORITY

NAME, TITLE, 

OFFICE, PHONE, 

FAX NUMBERS, 

AND EMAIL 

ADDRESS

SIGNATORY

MUST BE SIGNED 

BY EITHER A 

MINISTER, 

AMBASSADOR OR 

AN AUTHORITY 

AT CABINET LEVEL

Paragraph 20 of the Operational Policies and Guidelines of the Adaptation Fund: 

process of the nomination of a Designated Authority.

TO
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LOEs: to whom?

afbsec@adaptation-fund.org

shansmoevi@adaptation-fund.org

cc: Any email specified in 

the Courtesy Notice

DA Nomination Letter: to whom?
afbsec@adaptation-fund.org

shansmoevi@adaptation-fund.org

DAs on the AF website

https://www.adaptation-fund.org/apply-

funding/designated-authorities/

Resources

LOEs: Template

https://www.adaptation-fund.org/apply-

funding/project-funding/project-

proposal-materials/

Process to nominate a DA
Paragraph 20 of the AF Operational Policies  

and Guidelines
https://www.adaptation-
fund.org/document/operational-policies-
guidelines-parties-access-resources-adaptation-
fund/

mailto:afbsec@adaptation-fund.org
mailto:shansmoevi@adaptation-fund.org
mailto:afbsec@adaptation-fund.org
mailto:shansmoevi@adaptation-fund.org
https://www.adaptation-fund.org/apply-funding/designated-authorities/
https://www.adaptation-fund.org/apply-funding/project-funding/project-proposal-materials/
https://mcas-proxyweb.mcas.ms/certificate-checker?login=false&originalUrl=https%3A%2F%2Fnam11.safelinks.protection.outlook.com.mcas.ms%2F%3Furl%3Dhttps%253A%252F%252Fwww.adaptation-fund.org%252Fdocument%252Foperational-policies-guidelines-parties-access-resources-adaptation-fund%252F%26data%3D05%257C01%257Cshansmoevi%2540adaptation-fund.org%257Cac3238d8fa4e48b3d34708da6935e556%257C31a2fec0266b4c67b56e2796d8f59c36%257C0%257C0%257C637937978333264222%257CUnknown%257CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%253D%257C3000%257C%257C%257C%26sdata%3DdMKzKP7MbS3fBnjxs0tRGtlcRyXV4b0mMhomc5Q4VAA%253D%26reserved%3D0%26McasTsid%3D20893&McasCSRF=2a460ae151cee2908208e68f5a30640e8c1bdfbcbc940ad7a2d3cba3795c835c
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Sophie Hans-Moevi
Sr. Program Assistant
shansmoevi@adaptation-fund.org

Imen Meliane
Consultant
imeliane@adaptation-fund.org

Claudia Lasprilla Pina
Consultant
clasprillapina@adaptation-fund.org

Saliha Dobardzic
Senior Climate Change Specialist
sdobardzic@adaptation-fund.org

Alyssa Gomes
Climate Change Specialist
agomes3@adaptation-fund.org

Thank you!

www.adaptation-fund.org

mailto:shansmoevi@adaptation-fund.org
mailto:imeliane@adaptation-fund.org
mailto:Clasprillapina@adaptation-fund.org
mailto:sdobardzic@adaptation-fund.org
mailto:agomes3@adaptation-fund.org

